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WHEREAS,  it is the policy of the Board of Directors of the Real Edwards Conservation and Reclamation District to hold all meetings in accordance with the Texas Open Meetings Act the Board of Directors adopt the following procedure for public notification of  Regular and Special Called Meetings of the District.

I.
MEETINGS

The Board will hold a regular meeting once each quarter as the Board may establish from time to time by resolution. At the request of the President, the General Manager, or by written request of at least three members, the Board may hold special meetings. 

II.
MEETING TIMES AND LOCATION

(a) Regular Meetings of the Real Edwards Conservation and Reclamation District are held on the third Wednesday of the last month of the quarter at 6:00 PM during Daylight Savings Time and 6:00 PM during Central Standard Time.  Unless otherwise posted, Regular Meetings will be held the District’s Office at 106 East 4th Street, Camp Wood, Texas.

(b) Special Called Meetings of the Board may be held at a time and place other than listed herein above.  However, the time date and location of Special Called Meetings will be listed on the agenda of such meetings.

III.
 AGENDA ITEMS    

(a) All Items/topics for discussion and or possible action will be listed on the agenda.

(b)  Agenda items/topics must be submitted to the General Manager of the District a minimum of 96 hours prior to the date of the Regular Meeting.  For Special Called Meetings agenda items must be submitted at the earliest possible time that will still allow posting of the agenda under the requirements of the Texas Open Meeting Act.

IV.
POSTING OF AGENDA

(a) The agenda for all meetings will be posted at the District Office 106 East 4th Street in Camp Wood, in the Real County Courthouse, Leakey, Texas and the Edwards County Courthouse, Rocksprings, Texas. 

(b) The District Manager will deliver the agenda to locations either by mail, email, fax or by hand delivery in sufficient time to insure the agenda can be posted under the requirements of the Texas Open Meeting Act.

(c) The District will ask the County Clerks in Real and Edwards County to attest by their signature that the agenda has been received and is posted in their respective Courthouses within the time frame required under the Texas Open Meeting Act and will be asked to return a copy of the agenda to the District Manager with said signature attached.

V. 
RECORD KEEPING

The District Manager and the District Secretary will keep copies of agendas as required by the District’s Record Management Policy.

The board officially finds, determines, and declares that this Procedure for Meetings was reviewed, carefully considered, and adopted at a regular meeting of the board on the date set forth below and that a sufficient written notice of the date, hour, place, and subject of this meeting was posted at a place readily accessible and convenient to the public within the District and on a bulletin board located at a place convenient to the public in the Real and Edwards County Courthouses for the time required by law preceding this meeting, as required by the Open Meetings Law, Section 551.001, et seq., TEXAS GOV’T CODE, as amended, and that this meeting had been open to the public as required by law at all times during which this Procedure for Meetings was discussed, considered, and acted upon. The board further ratifies, approves and confirms such written notice and the contents and posting thereof
PASSED AND APPROVED this 24th day of March 2011.
REAL-EDWARDS CONSERVATION AND RECLAMATION DISTRICT


________________________________

PRESIDENT
ATTEST:

______________________________

SECRETARY

