
REAL-EDWARDS CONSERVATION AND RECLAMATION DISTRICT

TRAVEL EXPENDITURE POLICY

Adopted May 10th, 2005

Revised March 24th, 2011
1.01. Purpose. The Board hereby establishes policies for reimbursing District Directors, officers, and employees for necessary and reasonable travel expenses incurred while conducting business or performing official duties or assignments.

(a)
Authorized expenses include cost of meals, lodging, commercial travel, in some cases personal automobile mileage, and other necessary and reasonable costs incurred while on official business away from designated headquarters.

(b)
Reimbursement for travel expenses shall be subject to approval by the Board. The reimbursement request shall include a statement of the business purpose of the travel, date, time, and place, and shall be accompanied by supporting receipts and invoices as required by the Board.

1.02.
Per Diem. Until further consideration by the Board, District Directors shall not be entitled to compensation for days spent on official business. However, Directors shall be entitled to reimbursement of actual expenses for meals, lodging, and transportation as discussed in sections 1.03 and 1.04 below.

1.03.
Meals and Lodging. Unless further restricted by legislation, reimbursement to Directors for actual expenses for meals and lodging shall not exceed the maximum amount allowed for state legislators.

1.04.
Transportation. Directors or employees who use personal vehicles while on District business travel may be reimbursed for actual miles driven at a rate set by the Board , however  rate may not exceed the current rate allowed by the Internal Revenue Service. Mileage will be computed by the most direct route, and the use of personal vehicles for District travel must be approved by the board in advance. However, travel in personal vehicles to attend Board meetings is not required to be approved in advance. Directors or employees traveling by commercial transportation are entitled to reimbursement of the actual cost of necessary transportation for performing official business, except the reimbursement for air transportation shall not exceed the next lowest available airline fare below first class unless such is not available. (July 30th, 2003)
The Board officially finds, determines, and declares that this “Travel Expenditure Policy”   was reviewed, carefully considered, and adopted at a regular meeting of the Board on the date set forth below and that a sufficient written notice of the date, hour, place, and subject of this meeting was posted at a place readily accessible and convenient to the public within the District and on a bulletin board located at a place convenient to the public in the Real and Edwards County Courthouses for the time required by law preceding this meeting, as required by the Open Meetings Law, Section 551.001, et seq., TEXAS GOV’T CODE, as amended, and that this meeting had been open to the public as required by law at all times during which this Procedure for Meetings was discussed, considered, and acted upon. The Board further ratifies, approves and confirms such written notice and the contents and posting thereof

PASSED AND APPROVED 24th, day of March, 2011.
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